Virginia Commonwealth University
Report on Outside Professional Activity, Consulting, 
and Continuing Education Instruction


[bookmark: _GoBack]This form is submitted annually by University and Academic Professionals and Classified employees engaged in activities covered by the university’s policy concerning outside professional activity, consulting, and continuing education instruction.

Name____________________________________________________________

Job Title _________________________________________________________

Department/Unit _________________________________________ School/Division___________________________________
Reporting period_______________________________________
(beginning and ending dates)

List Activities in Approximate
Chronological Order

Organization 				Activity or Service 			Dates/Number of Days


























Extend on supplementary sheet if necessary




Employee’s signature_____________________________________________________________ Date___________________

Submit in triplicate: 	Original in Dean/VP’s files		Copy to Employee 		Copy to Manager
